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CHILD PREPARATION - INITIAL CONTACT FORM
Statewide Adoption and Permanency Network

CHILD PREPARATION - INITIAL CONTACT FORM

	Demographic Information

	Child / Youth Information

	Name
	Birth Date

	     
	     

	Current Residence
	Phone Number

	     
	     


	Caseworker Information

	County
	

	County Agency Caseworker
	County Agency

	     
	     

	Address
	Phone Number

	     
	     

	Affiliate
	

	Affiliate Agency Caseworker
	Affiliate Agency

	     
	     

	Address
	Phone Number

	     
	     


	 Referral Information

	Date of Referral to Affiliate by Diakon
	SWAN ID #

	     
	     

	Worker Assigned to Complete

	     


	Collaboration:

	· Contact county caseworker

	· Gather preliminary information:

	· Permanency Goal:


	· Placement Situation: 
     

	· Date scheduled for record review: 
     

	· County worker’s reason for making referral: 
     

	· County worker’s expected outcomes:  
     

	· Additional information from county caseworker (specific areas of focus, expectations about foster family cooperation, past Child Preparation work done with the child, etc.): 
     

	· Anticipated dates of bi-monthly Meeting Activity Reports and Final Summary Report:  
     


	Team Building

	· From meeting with county caseworker and from record review, begin to identify members of the Child Preparation team.  Please list, in addition to child, county and affiliate caseworkers, others who will participate on the Child Preparation team.


	Name
	Relationship
	Contact Information
	Plans for Contact
	Person(s) responsible

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	· Input from the team: 
     


	Working with the Family/Facility

	· Engage child and caretakers:

	· Discuss caretaker preparation with county/team.   

	· Who will make initial contact with family/facility?
     

	· Date of initial contact: 
     

	· What is already known about child that could impact engagement? 
     

	· Date Child Preparation worker meets child and begins engagement: 
        

	· Planned logistics (meeting place, frequency, etc): 
     


	· A lifebook should be completed as part of Child Preparation.  Describe any anticipated adaptations for the child/youth’s mental, verbal or physical impairment or if child is unwilling to complete a lifebook.
               


	Signatures:

	County Agency 
	Date

	     
	     

	Affiliate Agency 
	Date

	     
	     


Diakon / FDR 
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